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aupIeT Progress Report for Month of August 1657

1  Attached 1s the R:=cords Center monthly statistical report
for the month of Aungust 1957

2 The following summariges the activity of the Pranches during
the month:

& Accessioning

The Center called upon the Loglsties Office ‘Transportation
Division on three different occasions to transfer a total of 396 cubie
feet of material In addition te this, the Records Center Courier =
transported a total of 350 cubie feet of material from the Headquarters
Area The 746 cubie feet of materisl sccessioned is equivalent to the
volume of more than 93, four drawer. lezal size safe cabinets. which
have & replacement value of $33,010

During the month there were 260 new intelligence reports .
and 25 new or revised Administrative Issuances received and processed

b. Reference

The reference activity during the month has been normal
however, there was & slight increase over the previcus month.

During the month the Reference Eranch inventoried and
reboxed over 200 eubic feet of inactive records Thi: was dopne in
order to facilitate the reference service and conserve space

¢  Disposal

A total of 103 cubic feet of material was destroyed end
L2 cubie feet were permenently transferred to Headquarters

There has been an sceumulation of 209 cudbie feet of

material in the disposal ar cipated that this material
;fuill be transported | Tor destruction in the near
ture
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RECORDS CENTER MONTHLY STATISTICAL SUMMARY

MONTH

LUCUST 1957

{. ACCESSIONING, DISPOSITION, HOLDINGS

, s REPORT FISCAL YEAR ESTABLISH
ACTIVITY (Items 2 through 10 in cubic feet) PERIOlDNG 10 DATE T0 DATE
1. ACCESSI1ON JoBS (Number) by 107
2. RECORDS ACCESSIONED hop
3. RECORDS DISPOSED OF AT CENTER Q
4. RECORDS TRANSFERRED FROM CENTER i
5. RECORDS HOLDINGS 23,681
6. DISTRIBUTION MATERIAL RECE]VED ach
7. DISTRIBUTION MATERIAL DISPOSED OF AT CENTER 103
8. DISTRIBUTION MATERIAL TRANSFERRED FROM CENTER 55
9. DISTRIBUTION MATERIAL HOLDINGS 10.64)
10, TOTAL HOLDINGS 35.307
li. REFERENCE SERVICES
REPORT ING FISCAL YEAR ESTABL ISH
SERV ICE (Number) PERIOD TO DATE TO DATE
11. RECORD DOCUMENTS LOANED gha 1.465 b5.250
12. INFORMATIONAL REQUESTS 73 120 3,248
13. {NFORMATION REPORTS 205 615
14. INTELLIGENCE REPORTS 2,580 5,127
15. ADMINISTRATIVE {SSUANCES 1.832 2,259
16. TOTAL 5 2309 Q:‘iﬂﬁ
I111. DISTRIBUTION MATERIALS RECE{ VED
T | S
17. INTELLIGENCE REPORTS '
A. INITIAL RECEIPT , 13.000 |
S rerums 1,600 5,559
18. ADMINISTRATIVE |SSUANCES 2,157 . 101
19. TOTAL 16,855 32,090
~
1V. REPRODUCTION SERVICES
PROCESS (No. of pages) REPPEORRITOIDNG F I‘?’SABA;EAR
20. OZALID o | 1.900
21. PHOTOCOPY 8o 1
22. DITTO 12 2)&
23. TOTAL | 3.2 2,082
V. SHELVING UTILIZATION
SPACE (Cubic feet) R’EPE%RIB'DNG
24. TOTAL CAPACITY 41,220
25. UTILIZED 35,
26. COMMITTED 3
27. AVAILABLE gagqg
FORM NO.
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